HEALTH
	FIRE SAFETY AND EVACUATION
	POLICY STATEMENT
Every possible precaution is undertaken to ensure that the premises present no risk of fire.  The building is inspected annually to ensure that the standards and equipment are sufficient and working (this is done by the landlords of the premises).
Procedures
· Children and staff undergo a twice half termly fire drill
· This enables staff to determine how efficiently the evacuation of the premises is completed
· This also enables the children to have practiced the procedures so that in the unlikely event they would have to leave the building in a real emergency they would not be too frightened
· Records of fire drills are kept
· Fire doors and exits are clearly marked

Procedures for an emergency evacuation

· The member of staff who is undertaking the evacuation will blow the whistle signalling that there is an emergency
· All staff will immediately stop what they are doing and gather the children to leave the building
· The children will leave the building and gather at the meeting point (directly outside the front door by the wall if it is safe to do so otherwise at the adjacent building 8, Cedar Road)
· A Manager will be responsible for collecting the register, telephone and registration forms
· A member of staff will be responsible for checking every area of the indoor and outdoor environment has been vacated
· The children will be led to a safe place, free from risk
· A member of staff will call the emergency services
· Parents will be contacted
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