HEALTH

	RECORDING OF ACCIDENTS AND INCIDENTS
	Policy Statement
Playdays aims to ensure that your child is kept safe and free from harm at all times.  If an accident or incident occurs procedures are in place to assist the child and to record the incident appropriately.

Procedures

· We have an accident book that is accessible during the day and locked away when the setting is closed
· All practitioners are aware that an accident form needs to be completed if a child has injured himself in any way
· The accident form is completed by the person who saw the accident/incident take place or dealt with the accident/incident
· If necessary Parents will be phoned and informed of the accident/incident.  If it is not necessary to inform Parents straight away then they will be informed when collecting their child at home time
· All Parents will be given a copy of the accident form and asked to sign to say they have received it
· If a child has injured their head then Parents will be given a sheet containing information as to what to do if your child receives a head injury
· Any food poisoning affecting two or more children or adults on our premises will be reported to the local Environmental Health Department
· Ofsted will be informed immediately of any serious accidents or incidents

We meet our Legal Requirements in respect of the safety of our employees and public by complying with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR).  This includes the reporting of any work related accident leading to an injury to a child or adult which results in them being taken to hospital.  Any work related injury which results in a practitioner being unable to work for seven consecutive days.  Any long term work related illness or disease.  Any death of a child or adult in connection with activities relating to work.
INCIDENTS
· Our Incident book is accessible to Practitioners during the day and locked away in the evening.
· Telephone numbers for emergency services including local police, landlord, person responsible for the upkeep of the building
· The incident book does not include any incident relating to Safeguarding/Child Protection
· The incident book covers:
Burglary, fire, flood, gas or electric failure, attack on a member of staff or parent or child, any racist incident, a notifiable disease or illness, outbreak of food poisoning, the death of a child or adult, terrorist attack
· The date and time of the incident, nature of the event, who was affected, what action was taken and who it was reported to is recorded
· In the event of a terrorist attack we follow the same procedure as for a a Fire Evacuation
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